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& CloudVOTE
CloudVOTE Participant Management

Global List & Participant Groups

Often, you need to limit your audience, or know some basic information about those who attend your
sessions.

We have implemented a concept of a Global List (GL) and Participant Groups (PG) in CloudVOTE. What’s
the difference between the two?

- Global List is only accessible to a Standard CloudVOTE User and Master/Parent CloudVOTE User

o GL contains ALL your organization’s Participants (e.g. trainees from all departments, all
facilities, all branches, etc....)

o GLis never meant to be used in anyone’s individual session as a whole. Instead, it’s
supposed to be broken up into Participant Groups that form a logical subset of only
those Participants who are being polled/tested at that moment in time

- Participant Group is a smaller, logical sub-group of the GL that represents a class, department,
plant, or any other smaller unit

o PG can be further broken-up into even smaller sub-groups, if needed
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Create a Global List

To create a Global List, start on your Account Login page and click on Participants (1):

')chdVOTE Content- Reportsv Hello, trainingadmin@meridiaars.com £~ A

Show my old PL

Participant Groups Global List
Participant Groups
Filter: * Active Archived
Create Group

Participant Group Details:

Show 5 ¥ entries Search:

Once in the Participants module, click the Global List (1) and then Add New Participants (2):

') Cloud\/OTE Content- Reports- Participants Hello, trainingadmin@meridiaars.com £}~ A
Participant Groups Global List [o)
Participants
Filter: = Active Archived
r |
Add New Participant(s) Imaort Participant(s) Manage Columns
L L2 )
Show 10 v entries Search: [type and hit enter
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Create all the Columns that will define your Global List or import one from CSV.

Create Participant(s)

Participant(s):

Existing Column Names: 9)

Column Name: Last Name Add Column

First Name

(3)

Weighted Response *

@ First Name

As you enter each Column Name (1) and click Add
Column (2) to create a list of the Columns (3), you will
be able to create the individual Participant records (4)

for each of the Participants in your Global List.

Create Participant(s)

Participant(s):
Existing Column Names:

Column Name: Column

Weighted Response *
First Name Peter

Last Name Babel

o User ID PBOOT

Enter each Participant's information that is required by
your polling/training policy and/or by the external
system the response data and participant information
will be passed into.

Click Add Participant to add another person, or click
Finish when you're done.
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Create a Participant Group
When you're done creating the Global List, you can create a Participant Group by clicking on the
Participant Group (1) and then on Create Group (2):

') CloudVVOTE Content- Reports- Participants Hello, trainingadmin@meridiaars.com ﬂ-' 4

Show my old PL

r J

Participant Groups Global List

o L)
Participant Groups

Filter: * Active Archived

Create Group

) ,
Filter by tags - Archive Delete ;)

Participant Group Details:

Show 5 v entries Search:

Name your Participant Group, select the members from the Global List below and click Create:

')CIOUdVOTE Content- Reports- Participants Hello, trainingadmin@meridiaars.com ¢' 4

Create Group

Name your Participant Group (1), select the members (2)

Participants 2 and click Create (3)
Group Name * Committee Chair Electior| 9/:
Show 10 v entries Search:
*  First Name Last Name User ID Weight
\d Peter Babel PB0O1 1
v John Smith JS001 1

]

Previous 1

Shawe to 2 of 2 entries
Create Cancel
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X

Once the Participant Group (PG) has been created, you can keep editing it (1), assign some tags such as
“Sales”, or “Safety Training” (2) to it, associate your Child subscriptions to the PG (3) if you are logged in
as a Parent, or you can create a sub-group (4) if you need to split up the PG even further.

VO . - q o
’) Cloud\VOTE Content- Reports- Participants Hello, trainingadmin@meridiaars.com £~ A
Participant Groups | List
Participant Groups
Filter: = Active Archived
Create Group
er by tags - Delete 3]
Participant Group Details:
Show § v entries Search:
Name: Committee Chair Election Type: Group Delete
Parent: Global list Created Date: 9/23/2019 8:29:05 PM (ET)
Crested By: trainingadmin@meridiaars.com Participants: 2 ® » i n
Tags: Associated
Subscriptions: 9) 9) @ @
Showing 1101 0f 1 entries Previous 1 Next

Assign the Participant Group to Template(s)
Now it’s time to assign the Participant Group(s) to each of your Templates, so that when you start a
session, the Participants are properly identified.

Go to Content tab and click the ‘People’ icon below the Template thumbnail (1). Then select from the
drop-down list of existing Participant Groups and click Close.

Associate Participant Group

Committee Chair Election

(2)]
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Start a Polling Session (as an Operator)
Start a session by selecting your desired Template and click the Start Polling Session button.

’) CloudVVOTE Content- Reports- Participants Hello, trainingadmin@meridiaars.com £~ A

Create Playlist mport New -

CloudVOTE

017 10054

Created Date: 3/28/2
Last Modified: 5

CloudVOTE Demonstration

o/ ® = » i

Rart a Poll using this Template

Select Identified Participants, then select Associated Participant Groups and finally choose from the PG
that you’ve created previously and have assigned to this Template.

’)CIOUdVOTE Content~ Reports~ Participants Hello, trainingadmin@meridiaars.com Q' 4

Select Participant List

Participant Type * Participant List Type *

Anonymous Participants Identified Participants Associated Participant Groups

Select Participant Group *
‘ Committee Chair Election v e)

Start polling
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Join a Polling Session (as a Participant)
After seeing the standard Join a Poll page and entering the general CloudVOTE Join Code, each
Participant will have to enter additional information to be let into the session.

Welcome to CloudVOTE. Please login or join an existing, live poll.

Join a Poll Login

TRAININGADMIN Email

Password
Participants enter your general

CloudVOTE Join Code, just as they
would when they're not being Forgot login information?
tracked by a Participant Group.

& Cloud VOTE

The organizer has requested some additional information before entering.

First Name
Last Name

User ID

Start to Join

Upon entering, the Operator needs to approve/deny the Participant’s entry, while the Participant sees a
‘holding’ message on their device.

Please wait until operator verifies your data.

If the entry was denied, another message will inform the Participant immediately.

Operator couldn't verify your data. Please contact with admin for
further support.
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Operator View
If the Operator approves the entry, Participant can now see the content and vote in the session.

&) CloudVOTE

SlideShow

Pending Latecomer Requests A

irst Name % LastName $ UserlD H
I X eter Babel PB

Participants

CloudVOTE

Text Messages

FLUID MOB

Word Cloud

Join Code: TRAININGADMIN

™ ] [1]]
Projector View Show Join Code End Session

During the session, the Operator sees within the Participants tab who has answered the question (2),
and who still must cast their vote (1).

& Cloud\VOTE

SlideShow
Pending Latecomer Requests

D (R(L ea &ET MG ie E NQ(% First Name $ LastName $  UseriD B

SHOULD BE ENGAGING? _ _ _
1. Yes
2. No

Participants

3. Depends on the presentation
Completed

@ John

Join Code: TRAININGADMIN

m
‘ Projector View Show Join Code | End Session In Progress

@ Peter
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Ending the Session and Reporting
After the Session is over, Operator clicks End Session button (1) and confirms (2) by clicking Yes.

&) CloudVOTE

SlideShow

Pending Latecomer Requests

First Name ¥ LastName ¢ UserD ’

No data available in table

Participants

Session 1

Completed

End Polling Session

Are you sure about this?

Join Code: TRAININGADMIN

m
Projector View Show Join Code In Progress

Peter PB :ELE

John Smith PBOO1
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Immediately after this, every Participant is ‘kicked’ out of the Session and the Operator returns to
CloudVOTE, but in the Reports section.

& CloudVOTE

Learn More

\

Thanks for using Next time, try it on your own

The free version of CloudVOTE includes:
CloudVOTE
How did it go? Did you like it?

® Real-time polling & texting
" * Up to 25 participants
2] ¢ Unlimited polls

* Content pushed to participants

e ...and more
| Premium (paid) versions of CloudVOTE include:

‘ ® 5GB+ storage for your presentations and session data
® 100+ participants
® Custom login for your attendees
e Multi-user account management

* Email/Phone support

[ signep |

') Cloud VOTE Content- Reports- Participants

Hello, trainingadmin@meridiaars.com £~ A

§i§ Reports
= - e

responses and texts for your polled sessions

i

Holy Family, New Brighton
(v3D28:5)

CloudVOTE CloudVOTE CloudVOTE L Ceaiiton
October 2016
Polling Date: 9, AD47 PM (E Polling Date: 6/4/201 1 Poliing Date:
loudVOTE Demonstration E | E Demonstration 2016 10 27 Holy Family, Ne.
h 8 i@ =3 » h 8 i@ = » th 8 @ 3 » h 8 6§ = »
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The available reports are: Response Summary, Texting, and Individual Participants.

Holy Family, New Brighton
(v3D2&S5)

Parish Consultation
October 2016

CloudVOTE CloudVOTE CloudVOTE

Polling Date: 9. A0:47 PM Polling Date: 6/4 Polling Date: 3/ 171 44 AM (ET) Polling Date: ]
CloudVOTE Demonstration CloudVOTE Demonstration monstration 2016 10 27 Holy Family, Ne
[ upioaded by: tainingadmin@meri — [ uploaded by: trainingadmin@meridisars.com |

© 0 6
r .l

th 8 i B » th 8 §ii 2 » th 8 i =5 » th 8 i = »

Each of the reports can be printed (or ‘printed’ to PDF), as well as exported to Word, Excel and CSV.

') CloudVVOTE Content~- Reports- Participants Hello, trainingadmin@meridiaars.com £}~

||| Responses

Response summary foceach nollad slide

Back | @ [ SI  ] @
CloudVOTE Der%r%fre?{io@

9/23/2019 8:40:47 PM (ET) - 6 Polls
trainingadmin@meridiaars.com

[Poll 1] Do you agree that presentations should be engaging?

DO YOU AGREE THAT PRESENTATIONS
SHOULD BE ENGAGING?

Yes
2. No

Depends on the presentation

Questions? Issues?
Let us know by submitting a ticket, emailing us at support@meridiaars.com, or support@cloudvote.com,
or calling us at 610-260-6800.
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