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Launching Get Feedback

The application can be launched via the icon placed on the desktop, or through the
Start button (Programs > Get Feedback > Get Feedback).

(s g el You can also open PowerPoint as normal (e.g. by selecting PowerPoint from the
Start button menu or by opening a PPT file) and Get Feedback will start with it. New
toolbar will be available: the Get Feedback Toolbar.

Office 2007 & 2010
The Get Feedback Toolbar can be accessed by clicking the Add-Ins tab.

Home Insert Design Animations Slide Show Review Vie w

Insert Get Feedback Slide = Insert Object = Clear Responses Tools = Settings Base Settings Febuild Chart Paste Special Help =

Custom Toolbars

Figure 6 — Get Feedback toolbar in MS Office PowerPoint version 2007 is under Add-Ins tab
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Get Feedback Toolbar Overview

Installing Get Feedback adds a new toolbar to PowerPoint. This is the Get Feedback Toolbar.

The Get Feedback Toolbar provides nearly all of the functionality available in Get Feedback. From
here, you can add special Get Feedback slides and objects, adjust Get Feedback settings and use
Get Feedback tools such as Reports. See Chapter 3 — Error! Reference source not found.,
Chapter 6 — Error! Reference source not found. and Chapter 8 — Error! Reference source
not found. for full details.

All other PowerPoint toolbars and menus will function as normal. However, they can now be
leveraged with Get Feedback to provide a powerful interactive response tool.

Insert Object
Add special Get
Feedback objects
to encourage
participation

Settings
Customize
response features
and functions for
the entire
presentation or
individual slides

Help Menu

Access Get Feedback Help Functions:

Search User Guide
Check for Update
About Get Feedback

Get Feedback Online (link to our most
up-to-date Get Feedback webpage)

{ Insert Get Feedback Slidel * | Insert Object = | Clear Respu:un;ses | Tools = | Settings | Base Set/tings | Rebuild Chart | raste Special | Help !

Insert Get Feedback
Slide

Add a Regular Get
Feedback Slide
(horizontal, vertical or pie
chart) to capture
audience responses.

Click « to insert other
Get Feedback Slide types.
NEW: You can also
convert a regular
PowerPoint slide to Get
Feedback slide.

]

Tools

Generate Reports,
Manage Participant
Lists, adjust
personal default
preferences

Clear Responses
Reset all voting
results

Base Settings
Adjust settings
for Base unit
and audience
response
hardware

Rebuild Chart

Resets and realigns the
horizontal chart with
the answer text.

Paste Special

Use this button to
bring answer text
from an outside
source: MS Word,
Notepad, or Website
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Running your first Get Feedback presentation

This section illustrates how to create and run a simple Get Feedback presentation using a step-by-
step approach.

Scenario: You are going to deliver a seminar about online fashion retailing. Although you have a
standard PowerPoint presentation prepared, you would like to include several interactive slides
created using Get Feedback.

In this example, you are going to include three interactive questions using Get Feedback slides:

How do you keep up to date with current trends in fashion?
Newspaper
TV
Internet
Talking with friends
Other

Have you ever purchased goods or services using the Internet?
Yes
No

I buy clothes I like, regardless of current fashion.
Strongly Agree
Agree
Neutral
Disagree
Strongly Disagree

Capturing audience responses using Get Feedback is as simple as four easy steps:

~— —— ~— — —

& %,

(e [/ \ /
|

] ||

i |

RN INE ™5

Run Presentation ;: ' Gollect Responses \
o i > e ,;)"l b

g

' CreateSlides
\ / b ;

i —

1. Create Get Feedback Slides — add interactive Get Feedback slides to a new or existing
PowerPoint presentation

2. Run Presentation — deliver the interactive PowerPoint presentation to an audience

3. Collect Responses— immediately capture votes from your audience using Meridia’s Get
Feedback Responder™ RF keypads

4. Manage Results — save responses and analyze using custom reports
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Step 1: Create Get Feedback Slides

. Click the New Blank Document icon to create a new presentation. Pick a
slide layout, color scheme and default design template as required.

NOTE: Depending on the chosen color scheme and template, your slides may vary from the slides
illustrated here.

Add some text to the title slide, for example ‘Get Feedback Sample Presentation’.

Freventatron - Micronaf o Port

GET FEEDBACK
V2.6

Sample Presentation

|
Click to add notes

TR T O

From the Insert Get Feedback Slide menu, click Insert Get Feedback Slide. This adds a Get
Feedback slide template to the presentation. By default, a Horizontal Get Feedback Slide is added,
but this can be changed to Vertical or Pie using Settings. Horizontal, Vertical and Pie slides are
great for multiple choice questions. Each of these slide types can support up to 10 answer

choices.

Home Insert Design Animations Slide Show Review View Acrobat

iInsert Get Feedback Slide| T Insert Object = Clear Responses Tools ~ Settings Base Settings Rebuild Chart Paste Special Help ~
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AUDIENCE RESPONSE

Enter question and answer data in the Get Feedback Question Box (‘Enter your question’) and
the Get Feedback Answer Box (‘Enter your answer options’). Use Enter/Return key after each

answer choice to move to the next line.

Ut Ferditunck w18 - Merowott PowerPom B —
®

i)

Hame  ineet  Denge  dematiost

Imbert Got Feednact Uine = bnase Conpest = Ceat REpanirs Tashs = Samingh Baws Semngs Nenuks Cham fuite Sareal Hem =

Get Feedback Question Box
Enter question text here

R YOUR QUESTION.....

Get Feedback Answer Box
Enter answer text here

T |

Click Lo add noles
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After entering the new text, click outside the Question Box or Answer Region. The Get Feedback
Slide will automatically reformat to include the question and answers, and the chart type

(horizontal bars in this example):

Gt Frecibnc vl - Miciovot PowmPgint

[ Oyl
i)

Internet |

T |

Click Lo add noles

The first slide has been added. Now, from the Insert Get Feedback Slide v drop-down menu,
click Yes/No Slide:

Design Animations Slide Show Review View Acrobat

Insert Get Feedback Slide [_']_Iq_s_ggjt_ Object ~ Clear Responses Tools = 5Settings Base Settings Rebuild Chart Faste Special Help ~

Pl % vesmiosiige [

b
- | ¥

True/Falze Sfide

' 1) | Likert Scale Slide oolbars
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Replace the default text in the ‘Do you agree’ Question Box and click outside the box to update
the slide. Get Feedback automatically provides the Yes / No alternatives as default answer

choices.

Remember, you can change the default text for both question text and answer text.

et Fredinck ri - Mrcresolt Prmerbon

e o e

Inae Got Fermmank Use = inuer Cngent * Class Rripapass. S0n6 * Critings Bate Leetings frsesla Chan Puite speaal farg =

Click Lo add notes

Now add the final slide for this sample presentation. From the Insert Get Feedback Slide ~
drop-down menu, click Likert Scale Slide. Likert Scale slides measure the respondent’s level of

agreement with a specific statement.

;i';(b_h;%

Home Insert Design Animations 5lide Show Review View Acrobat

Insert Get Feedback Slide [_"] Insert Object - Clear Responses Tools ~ Settings Base Settings Rebuild Chart Paste Special Help — |

¥ | Yes/No Slide
25 | True/False Slide
J!_ ‘1) Likert Scale Slide

-
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Replace the text in the ‘What is your opinion’ text box and click outside the box to update the
slide. Get Feedback automatically provides a standard five-point Likert answer scale.

Strongly Agree
Agr .
- Neutral |
a0
. SHEnshRisagree

Click Lo add notes

You have now created a PowerPoint presentation including three Get Feedback slides that your
audience will be able to vote on using their Responder keypads.

Although this presentation includes just three Get Feedback Slides, remember that there are
eleven different Get Feedback Slide templates to choose from.

Click Save to name and save your presentation just as you would for any other PowerPoint
presentation.

Let’s learn something new now...
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| NEW in v2.6: Convert to GF Slide |

Now you can use a regular PowerPoint slide and quickly turn it into an interactive Get Feedback
slide. Simply create a new PowerPoint slide (via the Home tab) with two text boxes: one for
question text and one for answer text:

Dresig Animations Slide Show Review View

e o Cut — | IE] Layout = || 2 o W = a— = ==
= . i ‘J 37 LA a7 || 2ulllli= - === e=|| 1=
5L 55 Copy | MEJ Reset f
Paste Mew r IT AN : r = = = =||22
= J Format Paintetfl || sjige - | 18] Delete B O e & & A Q|| E = = F|E

q g | Font Ul

PP (TR Y
i i [

s Baie lottingn Redusid Chuast Baite Sostiad Hal -

@ All day long

@ About half of my day

@ When | have a free minute
® Seldom

® What'’s Tweetbook?

.

|

|

|
N
|

|

|
L

i

| cildkto add notes
|

10/15



MERIDIA E— -
AUDIENCE RESPONSE Get Feedback™ v2.6 — Quick Start Guide

In the Add-Ins tab, click on the Insert Get Feedback Slide ~ drop-down menu, and select
Convert to GF Slide:

Animations Slide Show Review View - Acrobat

¥ | Yes/Mo Slide
Q True/False Slide
Likert Scale Slide

w & convert To GF Slide

Insert Get Feedback Slide. ~ Insert Object ~ Clear Responses Taols = Settings. Base Settings Rebuiid Chart Paste Special Help ~

| FOLLOW FASHION-RELATED NEWS
ON TWITTER AND FACEBOOK

20% All day lcmg

20%

When I have a free minute

- Seldom |
1 _/eetbook?

‘ Click to add notes
e

In about five minutes, you’ve successfully created a set of four interactive slides, which allow you
to collect votes from your audience. Let’s learn how to control the presentation in Slide Show
Mode...
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Step 2: Run Presentation

To run the presentation, from PowerPoint’s Slide Show menu, click View
Show. Alternatively, press F5. If you want to start the Slide Show from any

specific slide, press Shift + F5.

After the usual title slide, using the standard navigation, move forward to the first ARS (Get
Feedback) question/slide.

The presentation runs just like a regular PowerPoint presentation, except when you reach a Get
Feedback slide. Please see Chapter 5 — Error! Reference source not found. for more details.

GET FEEDBACK
V2.6

Sample Presentation
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—

Step 3: Collect Responses :_:_X:Z %

Collect Responses

Once a Get Feedback Slide is presented to the audience, the Polling Indicator
displayed on the Get Feedback Control Bar changes to ‘Polling Open’.

NOTE: Control Bar does not appear on EVERY slide by default, but you can adjust this using the
Settings menu. See Chapter 6 — Error! Reference source not found. for details.

Get Feedback is now ready to capture audience responses.

i 013 Responses 0 FPolling Open

© Responses O Polling Open

HOW DO YOI

A

J KEEP UP TO DATE

WITH CURRENT TRENDS IN FASION?

Iﬁ

1. Newspapers
2. TV

3. Internet

4. Friends

5. Other

Instruct the audience to vote using the alphanumeric keys on their Responder keypads. Please
see Chapter 5 — Error! Reference source not found. for more details about capturing audience

responses.

Once all responses have been captured, mouse-click again or press the SPACEBAR key to close
polling.

The Polling Indicator changes to ‘Polling Closed’ and the screen updates to reflect the votes cast:

5 % Yy » ¥ ++ & IE Responses 5 Polling Closed
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% % o 30 9 T Responses 50 [N

h‘ﬂiﬁ;?‘f‘\\?'i/" DO YOU KEEP UP TO DATE
WITH CURRENT TR l;w@: Hﬁs FASION?
20% Newspabers

1
2.

20% 3. Internet
4
5

18%

20%

Click again to continue to the next slide. Repeat the process for all Get Feedback Slides until the
end of the presentation.
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Step 4: Manage Results '

Once the presentation has finished and audience responses have been captured, . m““"”m_,..-"

you can save all response data for further analysis.

Response data is stored within the PowerPoint .PPTX file itself. Saving the presentation will
therefore save the Get Feedback results data as well.

Always remember the golden rule: “Save Early. Save Often.”
EI To save the presentation along with the results, click Save.

To save the results in a new file, from the File menu click Save As. From the Save As dialog
box, specify the filename and folder location, then click Save.

You can review the captured audience response data by viewing the slides in PowerPoint’s preview
pane.

You can also run Reports to analyze your captured response data. See Chapter 8 — Error!
Reference source not found. for more details.

Chapter 3 — Error! Reference source not found. explains how to insert all the different types of
Get Feedback Slides, along with special Get Feedback Objects (e.g. countdown clocks, response
counters, correct answer indicators).

Chapter 4 — Error! Reference source not found. explains how to establish rosters of
participants, and how to assign participants to teams for competitions and analysis using
demographics and other attributes to filter the results.

Chapter 5 — Error! Reference source not found. explains how to add slides ‘on-the-fly’ at
during your presentation, and how to pause and restart polling.

Chapter 8 — Error! Reference source not found. explains how Get Feedback can compile and
help analyze your audience response data through a portfolio of powerful report templates.
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