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About the Get Feedback from PowerPoint User Guide

This user guide explains how to install and use Get Feedback from PowerPoin  t.

First time users should read the Setup & Installation  section to learn how to get started with the
Get Feedback from PowerPoint software and hardware. The Quick Start Guide describes the basics
of how to create and run audience -response enabled Power Point presentations.

Later sections describe the individual processes  and features in greater detail. The se sections can
be read in full orused as a reference. The Appendix contains additional information about Meridi a
and details on obtaining technical support.

Whatis Get Feedback from PowerPoint ?

Get Feedback from PowerPoint allows instructors , trainers and presenters to easily insert objective
polling questions within standard PowerPoint presentations, and captur e and analyze audience
responses.

Responses can be captured, complied, and disp layed immediately.  All response data can be easily
retrieved for further evaluation, and a range of robust reports can be generated. Topical games
and contests can also be inco  rporated within the  presentation to further involve the audience and
to reinforce the concepts discussed within .

Capturing responses using Get Feedback from PowerPoint is as simple as f our easy steps:

1. Create Get Feedback from PowerPoint Slides i add interactive Get Feedback Slides to

a PowerPoint presentation

Run Presentation i deliver the interactive presentation to an audience

3. Collect Responses i capture audience responses f r o m Me rGetdreedback from
PowerPoint Responder E keypads

4. Manage Results 71 save responses and analyze using custom reports

n

Hardware & Software Requirements
Operating System Compatibility Windows XP (min. SP2), Windows Vista (min. SP1)
MS Office Compatibility MS PowerPoint , Word and Excel 2003 (SP2) or 2007 required
Recommende d Hardware Pentium dual -core processor (Core 2 Duo recommended ),
2GB memory (3GB or more recommended)
Minimum Hardware USB Port (1.1 compatible) required , 5 0MB disk space
Other Requirements No disk encrypting software, no active antivirus, no

restriction s on USB ports

& REQUIRED: When the Meridia hardware is connected, the computer should be plugged into
a power source (not running on battery power).
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Chapter 1

Setup & Installation

This chapter shows you how to install fBet Feedback from PowerPoBuftware and hardware.

7/141
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Install ing the software

IMPORTANT: Do NOT plug the base into the computer at this point! Install the software first!

1. If upgrading your current version of Get Feedback from PowerPoint (b26) , please uninstall
it from your computer f irst. Click on Start , open the Control Panel and in Add or Remove
Programs select the Get Feedback from PowerPoint item and click on Remove.

 Add or Remove Programs E]@

= o3l
& =
w Currently installed programs: [[] Show updates Sort by: | Name v|
Change or = = - o = ;- ——
R_emgve . Broadcom Gigabit Integrated Controller Size 0.47M8 &
Programs g Conexant HDA D330 MDC V.92 Modem Size. 0.76MB
|
|§8) csvaLs
|
E 3
#3 Dell Touchpad Size 7.66MB
Add New 5
Programs B: Get Feedback from PowerPoint Si
Click here for support information. i |
AddjRemove To change this program or remove it from your computer, click Change or Remove.
‘Windows
C :
oupoaents & Google Chrome Size 75.71MB

Figure 1 - Add or Remove Programs dialog

2. Confirm that you would like to remove the sel ected application.

Get Feedback from PowerPoint - InstallShield Wizard

Preparing Setup
Please wait while the InstallShield \Wizard prepares the setup.

Get Feedback from PowerPoint Setup is preparing the InstallShield Wizard, which will guide you
through the rest of the setup process. Please wait.

Confirm Uninstall

Do you want ta completely remove the selected application and all of its features?

Cancel |

Figure 2 - Confirm removal

3. Click Finish when the Uninstall Complete wind ow comes up.

Get Feedback from PowerPoint - InstallShield Wizard
- =

Uninstall Complete

InstallShield Wizard has finished uninstalling Get Feedback
from PowerPaint.

Figure 3 - Complete removal

8/141
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4. Extractall Get Feedback from PowerPoint setup filesintoa new folder in a known location
on your computer  (e.g. My Documents, or Desktop) . After the extraction, |  ocate the files
and double -click on the setup.exe file to launch the installer.

Get Feedback from PowerPoint - InstallShield Wizard

‘Welcome to the InstallShield Wizard for Get
Feedback from PowerPoint

Get
FEEDBACK v2.0

The InstallShield® Wizard will install Get Feedback from
PowerPoint on your computer. To continue, click Nexst.

7 Cooe ]
Figure 4 - Installation Welcome Screen
5. Click Next to proceed.
6. Read the |icense agreement, and select 0l abc€ptckhe

Next to proceed.

&

Get Feedback from PowerPoint - InstallShield Wizard

License Agreement
Please read the following license agreement carefully.

Get
FEEDBACK v2.0

~

Photo Communications Corp. Clickthru Software End —
User License Agreement-Get Feedback™ from
PowerPoint®

Any modification or alterations to this Agreement shall be void
uniess contained in an instrument duly executed by both
parties.

v

[ < Back ]l Next > ][ Cancel J

Figure 51 Agree to the EULA

7. By default, Get Feedback from PowerPoint isinstalled in  the directory C: \Program Files \Get
Feedback from PowerPoint . If you would prefer to install the software elsewhere, click
Change and choose your preferred location using the Choose Folder dialog . Click OK when

done.

9/141
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x

Please select the installation folder,

Path:

&

Get Feedback from PowerPoint - InstallShield Wizard

Choose Destination Location

Select folder where setup will install files. Get = - — -
FEEDBACK v2.0 It \Program FileshGet Feedback From PowerPoint

a2 Install Get Feedback from PowerPaint to: DIrECtD.rIES-:

\ C:\Program Files\Get Feedback from PowerPoint . ¢ [T Program Files ;I

| {7 BackStreet Br?wser 31 _ILI
4 »

oK I Cancel |

[ < Back H Next > l[ Cancel ]

Figure 6 - Choose Folder dialog

8. Click Next to proceed

9. Setup is now ready to install Get Feedback from PowerPoint . To review or change any of
the settings, click  Back . Otherwise, click  Install

3

Get Feedback from PowerPoint - InstallShield Wizard

Ready to Install the Program
The wizard is ready to begin installation.

Get
FEEDBACK v2.0

Click Install to begin the installation.

1f you want to review or change any of your installation settings, click Back. Click Cancel to exit
the wizard.

[ < Back “ Install J[ Cancel J

Figure 7 - Review installation options
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10. After the installat ion, you can choose to start the program immediately, or simply finish
the installation process and return to the desktop. This concludes the installation of Get
Feedback from PowerPoint

Get Feedback from PowerPoint - InstallShield Wizard

InstallShield Wizard Complete

Get
FEEDBACK v2.0 The InstallShield Wizard has successfully installed Get

Feedback from PowerPoint. Click Finish to exit the wizard.

Start Get Feedback from PowerPoint.

Finish

Figure 8 - Installation successful

11. If y ou decide to launch the application, you should see the PowerPoint splash screen first
and then a Get Feedback from PowerPoint  splash screen immediately after that.

GET

FEEDBACK... ...

from PowerPoint

Copyright 2009 Meridia Audience Response MERIDIA

All Rights Reserved,

11/141
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Installing the hardware

Get Feedback from PowerPoint uses the latestin  patented audie nce response RF (Radio
Frequency) technolog ies. Using one or more Merida Base Unit s connected to a PC, your  audience
can communicate reliably and instantly with the Get Feedback from PowerPoint software using
wireless Meridia RF keypads.

Each Meridia Base Unit supports up to 500 wireless RF keypads, gathering the responses from the
keypads and sending the data directly to Get Feedback from PowerPoint . There is no limit to the
number of Base Units that can be used in a meeting or event and therefore no limi t to the number
of voting participants using keypads.

Note: Meridia keypads and bases will be shipped to you preprogrammed to Base ID 9 unless

otherwise specified. When using multiple bases simultaneously, you will need to assign one of

the bases, and it s corresponding keypads, to a different Base ID. See Advanced Base Settings
and About the Keypads in the Get Feedback user guide for more information.

The hardware installation procedure described below only needs to be performed once T the first
time th e Meridia Base Unit is connected to a given computer. Once hardware installation has

completed successfully, the Meridia Base Unit is ready to be used as soon as it is connected to the
computer.

MERIDIA

2 e COONSE
AUDIENCE RESPONSE

e
T err oy
T i were st

Figure 9 - Get Feedback from Pow erPoint system consists of USB Base (Receiver) and Responder Keypads (computer is not included)

12/141
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1. Insertthe  Get Feedback from PowerPoint installation CD in your computer 6.

2. Plug the smaller end of the USB cable provided into the Meridia B ase Unit.

Figure 10 - USB cable connected to Base Unit

3. Plug the other end of the USB cable into a spare USB port on your computer. Windows must be
running in order to auto - detect the hardware. If a Meridia Base Unit has not been previously
installed on th e computer, Windows displays a Found New Hardware message, and launches
the Found New Hardware Wizard.

j‘,} Found Mew Hardware IE‘
5B <- > Serial

Found New Hardware Wizard 3

Welcome to the Found New
Hardware Wizard

‘Windows will search for current and updated software by
looking on your computer, on the hardware installation CD, or on
i ‘&b site (with your permission).

Can 'Windows connect ta Wirdows Update to search for

software?

© Yes, this time only
€ Yes, now and every time | connect a device
& No, not this time

Click Next to continue.

< Back Next > Cancel

Figure 11 i Found New Hardware Wizard

4. From the |list of options medelasmiextcd Nek not this

13/141
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Get Fe e dfomdckverPoint® v2.0 SP1i User Guide

Found New Hardware Wizard

This wizard helps you install software for:

USB <-> Serial

(). 1f your hardware came with an installation CD
&2 o floppy disk, insert it now.

‘What do you want the wizard to do?

€ Install the software automatically (ecommendec)

@ install from a list or specific location (Advanced}

Click Next to continue.

< Back I Nexst > I Cancel

Figure 12 i Locate Driver

5, Sel ect o6l nstall from a spNexti fic | ocationd and cli

Found New Hardware Wizard

Please choose your search and installation options. N

¥

(¢ Search for the best driver in these locations.}

Use the check boxes below to limit or expand the default search, which includes local
paths and removable media. The best driver found will be installed.

V' Search removable media (floppy, CD-ROM...)
I™ Include this location in the search:

g

" Don't search. | will choose the driver to install.

Choose this option to select the device driver from a list. Windows does not guarantee that
the driver you choose will be the best match for your hardware.

< Back I Next > I Cancel

Figure 13 i Search Media

6. Sel ect 6Sear ch r éanddslickbNee . Thhe dFouad New Hardware Wizard will locate
the USB driver onthe CD and install it.

Found New Hardware Wizard .

Completing the Found New
Hardware Wizard

The wizard has finished installing the software for:

g USB Serial Converter

Click Finish to close the wizard,

< Back

Figure 14 i USB Serial Converter installed

7. The Wizard reports that the USB Serial Converter has been installed successfully. Click Finish

14/141
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jr"' Found Mew Hardware IE

1J5E Serial Convverker

8. A second Found New Hardware message is displayed. Repeat steps 4  -7.

Welcome to the Found New
Hardware Wizard

it you choe e e e ot o e

ot

i) Found New Hardware E

Your new hardware is installed and ready to use,

9. The hardware installation process is complete . A confirmation message appears, stating that
6Your new hardware in installed and ready to use. o
10. If the hardware in  stallation did not finish properly, please call us at 610 -260 -6800 or email

our Support Department at support@meridiaars.com

15/141


mailto:support@meridiaars.com

MERIDIA —— . .

Uni nstalling Get Feedback from PowerPoint

To uninstall Get Feedback from PowerPoi  nt, select Programs A Get Feedback from

PowerPoint A Uninstall Get Feedback from PowerPoint from the Start button. Alternatively,
use the Add or Remove Programs option from Control Panel. Locate Get Feedback from
PowerPoint in the list of installed applica tions and click Remove (or Uninstall)

From the Confirm Uninstall prompt, click Yes toremove Get Feedback from PowerPoint and all
components and settings

All your saved PowerPoint presentations will be preserved, as long as they are not saved in the
Get Feedback from PowerPoint program installation directory (which will be deleted).

Once Get Feedback from PowerPoint has been uninstalled, saved presentations includ ing Get
Feedback Slides will still open and display , but as regular PowerPoint presentati ons. Although
saved response data will remain visible in charts, graphs etc., neither the Get Feedback Toolbar

nor the Get Feedback Control Bar will be available.

16/141
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Chapter2

uick Start Guide

Using a stefby-step example, this chapter demonstrates havséGet Feedback from PowerPototcreate and run an
audienceresponse enabled presentation.

17/141
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Launching  Get Feedback from PowerPoint

= The application can be launched via the icon placed on the desktop  , or through the

e Start button  (Programs A Get Feedbac k from PowerPoint A Get Feedback

ek Feednack  [Tom PowerPoint ).

From
PowerPoink  You can also open PowerPoint as normal (e.g. by selecting PowerPoint from the Start

button menu or by  opening a PPT file) and Get Feedback from PowerPoint  will start withit. N ew
toolbar will be available :the Get Feedback Toolbar .

Office 2003
The Get Feedback Toolbar is displayed by default, but it can be hidden if required. From
Power PoViewt menu, pointto Toolbars and uncheckthe Get Feedback  Toolbar option.

Office 2007
The Get Feedback Toolbar ¢  an be accessed by clicking the Add -Ins tab.

! Insert Get Feedback Slide  ~ | Insert Objewle_ar Responses | Tools » | Settings | Base Settings | Rebuild Chart | Paste Special | Help ~ !

EE Microsoft PowerPoint - [Pryg

(3] Fle  Edt  view Insg fnat  Tools  Slide Show  Window  Help

Figure 15 - PowerPoint opens with new Get Feedback Toolbar included (Office 2003)

Home Insert Design Animations Slide Show Review

Insert Get Feedback Slide ~ Insert Object ~ Clear Responses Tools » Settings Base Settings Rebuild Chart Paste Special Help ~

Custom Toolbars

Figure 16 i Get Feedback from PowerPoint toolbar in MS Office PowerPoint version 2007 is under Add -Ins tab

18/141
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Get Fe e dfomdckverPoint® v2.0 SP1i User Guide

Get Feedback  Toolbar Overview

Installing Get Feedback from PowerPoint adds a new toolbar to PowerPoint. This is the Get

Feedback Toolbar .

The Get Feedback Toolbar provides nearly all of the functionality ava ilable in Get Feedback from
PowerPoint . From here, you can add special Get Feedback slides and objects, adjust Get Feedback
settings and use  Get Feedback tools such as Reports.  See Chapter 3 1 Adding Interactivity to
PowerPoint Presentations , Chapter 6 i Configuration & Settings and Chapter 8 i Generating
Reports for full details

and menus will function as normal. However, they can now be
to provide a powerful interactive response tool.

All other PowerPoint toolbars
leveraged with  Get Feedback from PowerPoint

Insert Object

Add special Get
Feedback objects
to encourage
participation

! Insert Get Feedback SlideI ~ | Insett Object ~ | Clear Respanses | Tools ~ | Set

Settings
Customize
response features
and functions for
the en tire
presentation or
individual slides

Help Menu

Access Get Feedback Help Functions:

Search User Guide

About Get Feedback
Get Feedback
up-to -date Get Feedback webpage)

Online (link to our

most

tings | Base Settings | Rebuild Chart | Paste Special | Help !

Insert Get Feedback
Slide

Add a Regular Get
Feedback Slide
(horizontal, vertical or pie
chart) to capture
audience responses.

Click 6 to insert other
Get Feedback Slide types.
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Generate Reports,
Manage Participant
Lists, adjust
personal default
preferences

Clear Responses
Reset all voting
results

Base Settings /

Adjust settings
for Base unit
and audience
response
hardware

NEW: Rebuild Chart
Resets and realigns the
horizontal chart with
the answer text.

NEW: Paste Special
Use this button to
bring answer text
from an outside
source: MS Word,
Notepad, or Website
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Running your first  Get Feedback from PowerPoint
presentation

This section illustrates  howto creat e andruna simple Get Feedback from PowerPoint presentation
using a step -by-step approach

Scenario: Y ou are going to deliver a seminar about online fashion retailing. Although you have a
sta ndard PowerPoint presentation prepared, you would like to include several interactive slides
created using Get Feedback from PowerPoint

In this example, you are going to include three interactive questions using Get Feedback from
PowerPoint slides :

How do you keep up to date with current trends in fashion ?
Newspaper
TV
Internet
Talking with ~ friends
Other

Have you ever purchased goods or services using the Internet?
Yes
No

| buy clothes | like, regardless of current fashion.
Strongly Agree
Agree
Neutral
Disagree
Strongly Disagree

Capturing audience responses using Get Feedback from PowerPoint is as simple as four easy steps:

”

—
("

| \

Create Slides

1. Create Get Feedback from PowerPoint Slides 1 add interactive Get Feedback slides to
a new or existing PowerPoint presentation
2. Run Presentation i deliver the interactive PowerPoint presentation to an audience
3. Collect Responses 1 immediately capture votes fromyour audience using Mer i dGeh 0 s

Feedback from PowerPoint  Responder E RF keypads
4. Manage Results 7 save responses and analyze  using custom reports
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AUDIENCE RESPONSE

Step 1: Create

Get Fe e dfomdckverPoint® v2.0 SP1i User Guide

Get Feedback from PowerPoint Slides

. Click the New Blank Document iconto create a new presentation. Pick a

slide layout, color scheme and default design template as required.

NOTE: Depending on the chosen color sc heme and template, your slides may vary from the slides
illustrated here.

Add some
Presentati ono.

[EE Microsoft PowerPaint - [Example.ppt] ETES|

%] Fle Edt Wew Insert Fomat Jools  Sideshow  Window Help  Adobe POF
DEHRBP SRIVE| LB 9|33
18 -|B I O s\EE
‘ Insert Get Feedback Side ~ | Insert Obiect ~ | Clear Responses | Tools - | Settings | Base Settings | Help = |

slides

¢ arial

==
focw- [lo] asstopes- N N OO AdG B @ R-2-A-===ad]

Slide 1 of 1

text to the ti Gdtleedbdck frdm PowdrRoint e Exanmple! e 6

Type a question for help = 3

L Eagmes -of
| A | = Design |z Shde!

S A A E

‘ lide Layout - x

NN

Apply slide layout:

Text Layouts =

Get Feedback™ from ;
PowerPoint®

Example Presentation

Text and Content Layouts

[=] sz‘ =4
)| | ||

il

Click to add nates

B [¥' Show when inserting new siides

Netwark English (L1.5.) 103

Figure 17 - Title Slide (updated)

From the

Insert

Get Feedback  Slide menu, click Insert GetFeedback Slide . Thisaddsa Get

Feedback from PowerPoint  slide template to the presentation. By default, a Horizontal Get
Feedback Slide is added, but this can be changed to Vertical or Pie using Settings . Horizontal,
Vertical and Pie slides are great for multiple choice questions. Each of these slide types can
support up to 10 answer choices.

j-jllnsert Get Feedback Slidel - | Insert Object ~ |,,C!ea[_Re§ponse§ leog!s_v 1‘_Settiqg_s [A_Eas.e‘Se!:t_ings l Rebuild Chart | Paste Special “Z’?'P',I
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[ Microsoft PowerPoint - [Example.ppt] S|
Type s question For help~ + X

Shies *

Slide 2 of 2

‘] Fle Edt View Insert Format  Jools  SideShow Window Help  Adobe PDF
NEHRESQAIVE| X @B 9-0- 000 1E% i R0 '\@!
: i ~% -|B 7 u s |[EEBEE A AEE A -] oesmn Dnewsie [

‘ Insert Get Feedback Side = | Insert Object - | Clear Responses | Tooks ~ | Settings | Base Settings | Help ~ |2

&

Cope - [l agsstapes N N OO A Gy @ 2-2-A-==za0]

Get Fe e dfomdckverPoint® v2.0 SP1i User Guide

Get Feedback  Question Box
Enter question text here

Get Feedback  Answer Region
Enter answer text here

Click to add notes

HMetwork Enaglish (1J.5.) (55 4

Figure 18 - Blank Horizontal ~Get Feedback Question  Slide added to the pr  esentation

Enter question and answer data inthe Get Feedback  Question Box (6Enter your gquesti

the Get Feedback

After entering the

Answer Region (6Enter your answer optionsd)

new text, click outside the Question Box or Answer Region. The Get Fe edback

Slide will automatically reformat to include the question and answer s, and the chart type
(horizontal bars in this example).
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[E Microsoft PowerPoint - [Example.ppt] =13

ER] File Edit Wiew Insert Format  Tools  SlideShow  Window Help  Adobe PDF Type a question for help + X
N EHRE ISV LB 9 -0 - 340 IE %l o ~I@!
: Arial -8 - |B I U8 [EEE=EEIA L =S A | Foom -ﬂuewshde!

: Insert Get Fesdback Slide = | Insert Object ~ | Clear Responses | Tools = | Settings | Base Settings | Help + o]
Sides x

How do you keep up to date
with current trends in fashion?

20% 1. Newspapers
20%

20%

20%

P
3.

20% 4 Friends
5

Click to add notes

== I 5
iDtEW'\AutDShapeS' NwOodH4dGgd &-9-A-==5a3 i!
slide 2 of 2 Network English (U.5.) (EFS
Figure 19 i Horizontal Get Feedback Question Slide updated with question and answer data
The first slide has been added. Now, from the Insert Get Feedback Slide 6 menu, click
Yes/No Slide

Settings | Base Settings | Rebuild Chart | Paste Special

féjnsert.G,e_.t Feedback Slide n Insert Object ~ | Clear Responses ]_‘Too!s 3
/Cutline ¥ slides YesfMNo Slide

Replace the default text in the 6éDo you agreed Question
the slide. Get Feedback from PowerPoint automatically provides the Yes / No alternatives as
default answer choices.

Remember , you can change the default text for both questions and answers.
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‘%] Fle Edt Wew Insert Fomst Tools SideShow Window Help  Adobe FDF Type a question for help~ ~ X
NG HRR SR TE S B9~ RIE M W 'I@!

¢ Arial -8 -|B 7 O S8 \% == 2 |A & |FEE| A | (ZHDesn 'ﬂuewshde!

! Insert Get Fesdback Slide = | Insert Object ~ | Clear Responses | Tools = | Settings | Base Settings | Help ~ o

Slides X

Have you ever purchased goods
or services using the internet?

5% 1. Yes
so% 2. N0

Click to add notes

Ee== 1| I [
iDtEW'\AutnShapeS' NNOOCOHdogla &-s-A-=== @ ﬁ!
slide 3 of 3 Network English (U.5.) (EFS

Figure 20 i Yes/No Get Feedback Question Slide updated with question and answer data

Now add the final slide  for this example presentation . Fromthe In sert Get Feedback Slide 6
menu, click Likert Scale Slide . Likert Scaleslides measure the respondentds | evel
with a specific statement

i Insert Get Feedhack Slide [ || Insert Object + | Clear Responses | Tools ~ | Settings | Base Settings | Rebuild Chart | Paste Special | Help ~
. Yes/MNo Slide

Slides * '
5 TruefFalse Slide

Likert Scale Slide

Data Filtering Slide
q& Comparing Responses Slide

4% Fastest Responder Slide
'ﬁ_.!‘ Team Score Slide

i Leading Participants Slide
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Repl ace the text in the éWhat is your opiniond text
slide. Get Feedback from Po werPoint automatically provides a standard five -point Likert answer
scale.

EZ Microsoft PowerPoint - [Example.ppt] =12 x|
EA] File Edit Wiew Insert Format  Tools  SlideShow Window Help  Adobe PDF Type a question for help + X
NEHRRGRIYE % BB 9~ E R IE M .|@!

¢ Arial -8 -|B 7 O S8 \% === |A & |E=:=| A | (ZFDesin 'ﬂuewshde!

: Insert Get Fesdback Slide = | Insert Object ~ | Clear Responses | Tools = | Settings | Base Settings | Help = o

Slides X

| buy clothes | like, regardless
of current fashion.

Strongly Agree
‘Agree
‘Neutral™

20%
20%
20% Disagree

'Strongly'Disagree

20%

1.
2.
20% 3.
4,
5.

Click to add notes

He== 1| I [
iDtEW'\AutnShapeS' N NOOE 43 H&-2-A-==2@ i!

Slide 4 of 4 Network English (U.5.) (EFS

Figure 21 i Likert Scale Get Feedback Question Slide updated with question and answer data

You have now created a PowerPoint presentation inc luding three  Get Feedback from PowerPoint
slides that your audience will be able to vote on using their Responder keypads.

Although this presentation includes just three Get Feedback Slides, remember that there are
eleven different Get Feedback Slide temp lates to cho ose from.

Click Save to name and save your presentation just as you would for any other PowerPoint
presentation.
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Step 2: Run Presentation

To run the presentation, from Power Po$SlidetSlosw menu, click View
Show . Alternatively, press F 5.

As usual, t he title slide appears. However, un like a regular PowerPoint presentation, the screen
also display sthe Get Feedback Control Bar . The Get Feedback Control Bar includes buttons to
stop/resume poling , and to alter the prd&isckhdngaddingo rextra clides).lsee f | vy

Chapter 5 T Running Presentation s for more details.

2% 0 i » ¥ ¢» % T5 Responses 0 |PHNHBEEEEH

C % - i » B & R T resd

Get Feedback™ from
PowerPoint®

Example Presentation

Figure 22 - Presentation in Slide Show mode , Get Feedback Control Bar displayed

Proceed through the presentation as us ual ( e.g. through mouse click s or pressing enter / spacebar
on the keyboard ). The presentation runs just like a regular PowerPoint presentation, except when
you reach a Get Feedback from PowerPoi nt question slide. Please see Chapter 51 Running

Presentation s for more details.
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Step 3: Collect Responses

Once a Get Feedback Slide is presented to the audience , the Polling Indicator St hecaences,
display ed onthe Get Feedback ControlBar changes to 6Polling Openbd.

NOTE: Although the  Control Bar appears by default , you can adjust whether it appears for
different slide types using the Settings menu. See Chapter 6 1 Configuration & Settings for

details.

Get Feedback from PowerPoint is now ready to capture audience response S.

5 % [l; # ¥ ¢ =3 035 Responses 0 Polling Open

I Y. % L % . . 05 Responses 0 Polling Open

How do you keep up to date

with current trends in fashion?
1.Newspapers
ARV
3.Internet
4 Friends
5.0ther

Show mode, O6Polling Openbd

Figure 23 i GetFeedback Questi on Slide in Slide

Instruct the audience to vote using the alphanumeric keys on their Responder keypads. Please see
Chapter 5 T Running Presentation s for more details about capturing audience responses.
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Once all re sponses have been captured, mouse -click again or press the SPACEBAR key to close
polling.
The Polling Indicator changes to 6Polling Closedd and th

2 %l » o g Responses 5 |[FElNGEIBEEN

2% % U w 3 ¢ 5 T Responses 5 |IESEEES

How do you keep up to date

with current trends in fashion?
0% 1.Newspapers
a% 2TV
0% J3.Internet
s0% 4.Friends

20%

Figure 24 i GetFeedbac k Resul ts di splayed, O6Polling Closedo

Click again to continue to the next slide. Repeat the process for all Get Feedback Slides until the
end of the presentation.
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(7 N\

Step 4: Manage Results

Once the presentation has finished and audience responses ha ve been captured,
you can save all response data for further analysis.

Response data is stored within the PowerPoint .PPT file itself . Saving the presentation will
therefore save the Get Feedback results data as well .

IEI To save the presentation along with the results, ¢ lick Save .

To save the results in a new file, from the File menuclick Save As .Fromthe Save As dialog box,

specify the filename and folder location, then click Save .

You can review the captured audience response data by viewing the slid es in Power Pointds |
pane.

You can also run Reports to analyze your captured response data. See Chapter 8 1 Generating

Reports for more details.
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What 6 mew and whext?0 s

This chapter ha s described how to create, run and manage Get Feedback response datafor a
basic presentation using  Get Feedback from PowerPoint

However, Get Feedback from PowerPoint includes many more  advanced features to help you
create powerful interactive presentati  ons.

What 6s New in Service Pack 17?

! Insert Get Feedback Slide ~ | Insert Object » | Clear Responses | Tools ~ | Settings | Base Settings | Rebuild Chart | Paste Special | Help !

Chapter 3 1 Adding Interactivity to PowerPoint Presentations explains how to insert all the
different types of  Get Feedback Slides, along with special Get Fe edback Objects (e.g. countdown
clocks, response counters , correct answer indicators ).

Chapter 4 i Managing Participants  explains how to  establish rosters  of participants , and how to
assign partic ipants to teams for competitions and a nalysis using demographics and other
attributes to filter the results.

Chapter5 T Running Presentation sexpl ai ns how t o -tleedfdl yduriadtgosur 6 o n
presentation , and how to pause and restart polling.

Chapter 8 1 Generating Reports  explains how Get Feedback from PowerPoint can compile and help
analyze your audience response data through a por tfolio of po werful report templates
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Chapter3

Adding Interactivity to
PowerPoint Presentations

This chapter describes how to add interacthet Feedbacklides to a presentation, along with special objects such as
images and countdown timers.

31/141



MERIDIA

Insert ing Get Feedback from PowerPoint Slides

Enhance traditional PowerPoint presentations by adding interactive Get Feedback from
PowerPoint , fitting seamlessly within the presentation flow.

These slides can be inserted when you are preparing your presentatio ns (design time) or even
during Slide Show mode itself.

When presented to an audience to vote, these slides provide thought -provoking and interactive
guestions, collect and display answers, and provide the ability to perform immediate advanced
data analys is.

Get Feedback from PowerPoint  slides fall into two main categories:

Get Feedback  Question Slide Templates  (Horizontal, Vertical, Pie, Yes/No, True/False, Likert
Scale) ask questions and collect audience responses.

Get Feedback Information Slide Tem plates (Data Filtering, Comparing Reponses, Fastest

Responder, Team Score, Leading Participants) present additional information based on collected
audience responses.

Slide Type Description

Insert Get Feedback Slide Multiple choice question with answers displayed horizonta Ily, vertically or as a 3D pie chart

¥4 Yes{No Slide Choice of two alternative answers i6Yesd and 6Nob
E_ True|False slide Choice of two alternative answers i 6Trued and OFal sebd

I} Likert Scale Slide Record opinion -based responses on a scale (e.g. strongly agree A strongly disagree)
[ omarmermgside | Ferresonses 1o ot omdhncc S bsedstrer o the anser o st uesiar,
ﬁﬁ Zomparing Responses Slide Compare polling results for functionally similar questions asked at two different points
"_u? Fastest Responder Slide Displays the Keypad ID of the faste st responder to the previous Get Feedback Slide
B2 Team Score Slide Di splay the current Team Scores (based on an a\
E‘ Leading Participants Slide Display a leader board of the Participants with the highest cumulative point scores
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Standard Get Feedback Questio n Slide templates (Horizontal, Vertical or Pie) are inserted simply
by clicking Insert Get Feedback Slide fromthe GetFeedback Toolbar.

ilInsert Get Feedback Slidel v I__IpseljF Object ~ IICIefa._r Responses | Tools ~ | Settings I Base Settings I‘R.el;)rx.»l_ild Chart | Paste Special | Help ,'_l

Other slide types can be selected from the Insert Get Feedback Slide 6 submenu.

Insert Get Feedback Slide 'II Insert Object » | Clear Responses | Tools » | Settings | Base Settings | Rebuild Chart | Paste Special | Help ¥
/ Outline )/ Slides % Yes/MNo Slide

§ TruefFalse Slide
1 Likert Scale Slide

1

lil DataFilering Slide
ﬂa Comparing Responses Slide

48 Fastest Responder Slide
' Team Score Slide

i Leading Participants Slide

Remember, Get Feedback Slide s perform just like any other PowerPoint slide, except they also
include advanced audience response functionality. That means you can add watermarks and
additional images, include transitions and special effects, and edit color schemes, just as you

would f or any other presentation.

Which city in the Americas has the

largest population? Seville is in which country?

- o 1. France a °
1. New.York iy Q
2. Sao Palio - Gen_nany >
3. Buenos Ajres 3. Spain 2% oo
4. Mexico City T 4. Poland
e F 8
& £ 8 &
O
1 2 3. 4

cnf.mm vle

Figure 25 i Get Feedback Question Slide including background
images, slide background and images associated with answers

Figure 26 i Get Feedback Question Slide including images
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Standard Get Feedback  Slide Templates

The most common type of Get Feedback from PowerPoint slide, p resent ing a question with  up to
10 possible answer choices from which the audience will select using their Meridia Responder RF
Keypads . Results can be displayed using a horizontal bar chart (system default) , vertical bar

chart, or pie chart.

" How do you keep up to date

with current trends in fashion?
0% 1.Newspapers
4% 2TV

0% 3.Internet
2% 4.Friends

2% 5 /Otherw

Figure 27 - Horizontal Get Feedback Question Slide

How do you keep up to date
with current trends in fashion?
1.Newspapers
2.TV

3.Internet

4 Friends

5.0ther

Figure 28 i Vertical Get Feedback Question Slide

34/141



MERIDIA —

AUDIENCE RESPONSE

v do you keep up to date
th current trends in fashion?
1.Newspapers
2.TV
3.Internet
4 Friends

5.0ther

Figure 29 - Pie Get Feedback Question Slide

Standard Get Feedback Question Slide Templates are added with a single
click ofthe Insert GetFeedback Slide button.

Other Get Feedback Question Slide Templates are selected from the
Insert Get Feedback  Slide 6 submenu.

=

From the Get Feedback Toolbar, click Insert Get Feedback Slide .

F e e d foaandPkwerPoint® v2.0 SP1i User Guide

Insert Get Feedback Slide |

Insert Get Feedback Slide |Z|

2. Dependingonthe Chart Type specified under Settings , a Horizontal, Vertical or Pie slide
appears. Initially, the presentation will insert whatever slide template is specified in Personal
Default Settings (e.g. Horizontal). However, you can adjust the Presentation Level or Slide

Leve | Settings to insert a different slide type (e.g. Vertical). Please see Chapter6 1
Configuration & Settings for further details.
3. Enter question and answer data in the Get Feedback QuestionB ox ( 6Enter your quest.:
and the Get Feedback  Answer Region (6Enter your answer optionsé).
4. Atfter entering the new text, click outside the Question Box or Answer Region. The Get
Feedback Slide automatically reformat s to include the question and answers, properly aligned

along with chosen  chart type ( e.g. horizontal bars).
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Yes/No Slide
Presents a question  to the audience  with two possible answer choices T 6 Yesd and ¢ Nand. Re s
be displayed using a horizontal bar chart, vertical bar chart, or pie chart.

Remember that all slides can be edited, so if you wanted to add a third answer choice (e.g.

O0Maybe6) all you would have t o Gdté&eedback tApswer Regibrawthenc hoi ce i n
editing your slide presentation. Get Feedback from PowerPoint will automatically add a third bar to

the chart to reflect three possible answer choices now available.

ou ever purchased goods
ervices using the internet?

80% 1.Yes

0% 2.No™

Figure 30 - Yes/No Slide (horizontal)

1. Fromthe GetFeedback Toolbar, click Insert GetFeedback Slide 6 . From the dropdown
menu, click Yes/No Slide

2. Dependingonthe Chart Type specified under Settings , a Horizontal, Vertical or Pie slide
appears. Initially, the presentation will insert whatever slide template is specified in Personal
Default Settings (e.g . Horizontal). However, you can adjust the Presentation Level or Slide

Level Settings to insert a different slide type (e.g. Vertical). Please see Chapter6 1
Configuration & Settings for fur ther details.
3. Enter question data in the Get Feedback  Question Box (6Do you agree?6). You ca
the textinthe  Get Feedback  Answer Region if you want to change the default answer
options (6Yesd and O6Nobd) .
4. After entering the new text, click outside the Question Box . The Get Feedback Slide
automatically reformat s to include the question and answers, properly aligned along with

chosen charttype ( e.g. horizontal bars).
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True/False Slide

Presents a question with two possible answers T 6Tr ue d aa rs ®dsaltE can be displayed using
a horizontal bar chart, vertical bar chart, or pie chart.

liter of water has a mass of

almost exactly one kilogram.
1 lrue S

2.False

Figure 31 - True/False Slide (vertical)

1. Fromthe GetFeedback Toolbar, click Insert GetFeedback Slide 6 . From the dropdown
menu, click True / False Slide .

2. Dependingonthe Chart Type specified under Settings , a Horizontal, Vertical or Pie slide
appears. Initially, the presentation will insert whatever slide template is specified in Personal
Default Settings  (e.g. Horizontal). However, you can adjust the Presentation Level or Slide
Level Settings to insert a different slide type (e.g. Vertical). Please see Chapter6 1
Configuration & Settings for further details.

3. Enter question data in the Get Feedback  Question Box (6ls the statement?6) .

edit the text in the Get Feedback  Answer Region if you want to change the default answer
options (6Truedé and OFal sed) .

4. After entering the new text, ¢ lick outside the Question Box . The Get Feedback Slide
automatically reformat s to include the question and answers, properly aligned along with

chosen charttype ( e.g. horizontal bars).
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Likert (5 Scale) Slide

Likert Scale slides measure ar es pond eveltoféagreeinant with a specific statement. A

statement is presented along with five possible answer choices i 6 St rongly Agreed, OAgre
ONeutral 6, 6Di sagr ee 6ResutsScanrbe disglaygd uging a lkogzoneakbéar .chart,

vertical bar chart,  or pie chart. Likert Scale slides are perfect for gauging opinions.

lothes | like, regardless

20% 1.Strongly Agree

% 2.Agree

e 3 NG

so% 4.Disagree

o 9.Strongly Disagree

Figure 32 - Likert Slide (horizontal)

1. Fromthe GetFeedback Toolbar, click Insert GetFeedback Slide 6 . From the dropdown
menu that appears, click Likert

2. Dependingonthe Chart Type specified under Settings , a Horizontal, Vertical or Pie slide
appears. Initially, the presentation will insert whatever slide template is specified in Personal

Default Settings (e.g. Horizontal). However, you can adjust the Prese ntation Level or Slide
Level Settings to insert a different slide type (e.g. Vertical). Please see Chapter6 1
Configuration & Settings for further details.
3. Enter question data in the Get Fee dback Question Box ( 6 What i s your option?d).

also edit the text in the Get Feedback  Answer Region if you want to change the default
answer options.

4. After entering the new text, click outside the Question Box. The Get Feedback Slide
automatically re formats to include the question and answers, properly aligned along with
chosen chart type (e.g. horizontal bars).
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Data Filtering Slide

The results displayed on Standard Get Feedback Slides show you how the entire audience
responded.
In contrast, Data  Filtering Slides allow you to see how a specific subset of the audience

responded. For example, your audience may consist of people from various parts of an
organization and you would like to see how each department responded to a given question. Or
you m ay want to know how people that responded a certain way to an earlier question, have
responded to the most recent question.

Data Filtering slides allow you to define the subset of audience members in which you are
interested and whi ch qgyoeveanttio filterdpthat salbsql af thes aeidience.

In this way, you are able to drill down further into the responses of two independent questions in
order to derive truly useful marketing (or other) information.

Example: You are going to deliver a sem inar about online fashion retailing.

One ofyour GetFeedback S| i des is a Likert Scale slide, canvapsing
buy c¢cl ot hes | i ke, regardl ess of current fashion. §

You want to know the buying habits oththewtatereent. wHavevérSt|ir on gl
the question itself was answered by both men and women.

By applying a Data Filtering Slide, you can filter responses to the question based on an earlier
guestion: O6What gender are you?2?bo

The Data Filtering Slide will display a b reakdown of responses for all female participants. (Of
course, you can also add an additional Data Filtering Slide to filter responses for all male
participants.)

1. Fromthe GetFeedback Toolbar, click Insert GetFeedback Slide 6 . From the dropdown
menu that appears, click Data Filtering Slide
2. The Data Filtering Slide dialog box appears.  Select the option by wh ich the data should be
fillered 7 dGetFeedback Questi ons And Answersé or 6Close Ended Des
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Data Filteri ng Scenariol : &GetFeedback Questi ons and Answersb®6
=

Please select the following option on which data should he filtered:
% Get Feedback Guestions And Answers
' Cloge Ended Descriptar

Filter this question
|4_| buy clothes | ke, regardiess of cument fj Select the question to filter from the Filter this question

By this question

|5'What gender are you? [~ Select the question to filter by from the By this question

By this answer

|2.Female j Select the answe r to filter by from the By this answer list.
Click OK. The Data Filtering Slide is added. The results will

be presented in Vertical format.

When the presentation runs, the audience will vote on the Get Feedback Question Slides. The
captured audience response data is analyzed to build the Data Filtering Slide.

Dependin g onthe Chart Type specified under Settings , a Horizontal, Vertical or Pie slide

appears. Initially, the presentation will insert whatever slide template is specified in Personal

Default Settings (e.g. Horizontal). However, you can adjust the Presentation Level or Slide Level
Settings to insert a different slide type (e.g. Vertical). Please see Chapter 6 i Configuration &
Settings for further details.

gender are you?

Of the participants, 60% are male, 40% are female.

1y / clothes | like, regardless

f current fashion.
1.Strongly Agree

2.Agree
3 NEttrgr 60% of all the participants are neutral

4.Disagree about the statement. 4 0% disagree.
5.Strongly Disagree

' clothes | like, regardless
urrent fashion.
1.Strongly Agree
2.Agree
3!
4 Disagree
5.Strongly Disagree

This Data Filtering slide shows that of the
Female participants, 50% are neutral
about the statement and 50% disagree.

Data filtered on-Fomag
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Data Filt ering Scenario 2 -l ose Ended Descriptord

In Scenario 1, the  responses from two unique slides  were filtered in orderto  derive the
information data needed.

But could this data be derived if the specific gender
answer is yes, as long as the required demographic data has been established (and associated to)

the individuals in your Participant List answering questions during your Get Feedback session. For

more information about Participant Lists, see Chapter 4 - Managing Participants

Remember that any close  -ended descriptive data you associate with a voting participant (e.g.
gender, age, profession, keypad number) can be used in a Data Filtering slide.

Data Filtering Slide |

Please select the following option on which data should he filtered:
" GetFeedback Questions And Answers

& Cloge Ended Descriptor

Filter this question

|4.I buy clathes | like, regardless of curent fj Select the question to filter from the Filter this question list .
By this Close Ended Descriptar
|'3 . = Selectthe Close Ended Descriptor to filter by from the

Eneet By this Close Ended Descriptor list .

By this Close Ended Descriptor value ) .
Selectthe Close Ended Descriptor value to filter by from the

|Female [~ By this Close Ended Descriptor Value list .

; 0K, | Click OK. The Data Filtering Slide is added. The results will
be presented in Vertical format.

As previously mentioned, the Get Feedback presentation mustinclude a Participant List where
participants have a Close Ended Descriptor assigned. In this example, the Close Ended Descriptor

is 6Gender 6, with toéhvea |peobs sainbd ‘\ahéwehsprésmstation runs, the
audience will vote on the Get Feedback Question Slides. The captured audience response data is
analyzed to build the Data Filtering Slide.

Depending onthe Chart Type  specified under Settings , a Horizon tal, Vertical or Pie slide
appears. Initially, the presentation will insert whatever slide template is specified in Personal

Default Settings (e.g. Horizontal). However, you can adjust the Presentation Level or Slide Level
Settings to insert a different sl ide type (e.g. Vertical). Please see Chapter 6 1 Configuration &
Settings for further details.
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 clothes | like, regardless
current fashion.
1.Strongly Agree
2.Agree
3 NEGtrgr
4.Disagree
5.Strongly Disagree

60% of all th e participants are neutral
about the statement. 40% disagree.

uy clothes | like, regardless
urrent fashion.

1.Strongly Agree

2.Agree

3 NEttrgr—

4 Disagree

5.Strongly Disagree

This Data Filtering slide shows that of the
Female participants (determined via the
Close Ended Descriptor
the Participant List), 50% are neutral

about the statement and 50% d isagree. 3 I
Data filtered on-Female 4

Please see Chapter4 i Managing Participants  for more information about Participant Lists and
Close Ended Descriptors.
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Comparing Responses Slide

This type of slide compare s responses for two questions. Typical usage might include gauging the
audi enceds u mdfa tosicabtwodifferent points in the presentation, or a sking an
opinion -based question at the start of the presentation, then ask ing again attheendt oseeif

attitudes have changed.

1. Fromthe GetFeedback Toolbar, click Insert GetFeedback Slide 6 . From the dropdown
menu that appears, click Comparing Responses Slide

2. The Comparing Responses Slide dialog box appears. Select the two questions to be
compared using the dropdown lists.

B5 comparingResponsesslide x|

melect the first question to compare

|4.| am interezted in online fazhion retailing. j

melectthe second question to compare with first

IEI.I am interezted in online fazhion retailing. j

Cancel |

Figure 33 - Comparing Response Slide  dialog box

3. Click OK. The Comparing Responses Slide is added. The results will be presented in Horizontal
Bar format.
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When the presentation runs, the
captured audience response data is

audience will vote on the

analyzed to build the

Since the responses of any question slide can be compared to the responses of any other, the
results may not necessarily be meaningful. For ex

favorite odorluocer ?00r

tF al

S e

Get Feedback Question Slides. The
Comparing Responses  Slide.
ample, comparing the results from 6 What

Do | p hwilllpmduee meaninytess neaultss 6

It is best to compare two similar slides, either using the same question and answer text for both

featur.i
about

des or
feel

sl i
you

ng

XYZ

only
now??6

mi

nor

changes.

Regardless of the content of the questions, the Question and Answer text shown on the

Comparing Responses Slide is taken from the second slide.

The bar chart shows the results from the first slide on top, with the res

below.

shion retailing.
1.Strongly Agree

4 Disagree

5 SHfenRgly Disagree

ults from the second slide

The first time the question is asked, 60% of participants
are neutral, 20% disagree and 20% strongly disagree.

Get Fe e dfomdckverPoint® v2.0 SP1i User Guide

S

your

Fomanedx @mpwe dod Ho

The second time the question is asked, 40%
of participants agree, 40% are neutral and
20% disagree.

The Comparing Responses slide ill

course of the presentation.

from the second slide.

with the results from the second sl
below (yellow here).

ustrates
how opinions have changed during the

The Question and Answer text is taken

The bar chart shows the results from the
first slide on top (green in this example)

ide
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