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Launching Get Feedback from PowerPoint

= The application can be launched via the icon placed on the desktop, or through
k= the Start button (Programs -> Get Feedback from PowerPoint > Get
et Feedhack T €€dback from PowerPoint).
Fram
PowerPoint  You can also open PowerPoint as normal (e.g. by selecting PowerPoint from the
Start button menu or by opening a PPT file) and Get Feedback from PowerPoint will start
with it. New toolbar will be available: the Get Feedback Toolbar.

Office 2003

The Get Feedback Toolbar is displayed by default, but it can be hidden if required. From
PowerPoint’s View menu, point to Toolbars and uncheck the Get Feedback Toolbar
option.

Office 2007
The Get Feedback Toolbar can be accessed by clicking the Add-Ins tab.

! Insert Get Feedback Side ~ | Insert Objecwlear Responses | Tools » | Settings | Base Settings | Rebuild Chart | Paste Special | Help ~ !

fnat  Tools  Slide Show  Window Help

By o oA r | A 80%
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Home Insert Design Animations Slide Show Review Vie w crobat

Insert Get Feedback Slide ~ Insert Object ~ Clear Responses Tools » Settings Base Settings Rebuild Chart Paste Special Help ~

Custom Toolbars

Figure 2 - Get Feedback from PowerPoint toolbar in MS Office PowerPoint version 2007 is under Add-Ins tab
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Get Feedback Toolbar Overview

Installing Get Feedback from PowerPoint adds a new toolbar to PowerPoint. This is the Get
Feedback Toolbar.

The Get Feedback Toolbar provides nearly all of the functionality available in Get Feedback
from PowerPoint. From here, you can add special Get Feedback slides and objects, adjust
Get Feedback settings and use Get Feedback tools such as Reports. See Chapter 3 — Error!
Reference source not found., Chapter 6 — Error! Reference source not found. and
Chapter 8 — Error! Reference source not found. for full details.

All other PowerPoint toolbars and menus will function as normal. However, they can now be
leveraged with Get Feedback from PowerPoint to provide a powerful interactive response

tool.

Insert Object
Add special Get
Feedback objects
to encourage
participation

Settings
Customize

the entire

response features
and functions for

presentation or
individual slides

Help Menu
Access Get Feedback Help Functions:

Search User Guide

About Get Feedback

Get Feedback Online (link to our most
up-to-date Get Feedback webpage)

 Insert Get Feedback SlideI ~ | Insett Object ~ | Clear Responses | Tools ~ | Settings | Base Settings | Rebuild Chart | Paste Special | Help !

Insert Get Feedback
Slide

Add a Regular Get
Feedback Slide

(horizontal, vertical or pie

chart) to capture
audience responses.

Click « to insert other

Get Feedback Slide types.

|

Tools

Generate Reports,
Manage Participant
Lists, adjust
personal default
preferences

Base Settings /
Adjust settings
for Base unit
and audience
response
hardware

Clear Responses
Reset all voting
results

NEW: Rebuild Chart
Resets and realigns the
horizontal chart with
the answer text.

NEW: Paste Special
Use this button to
bring answer text
from an outside
source: MS Word,
Notepad, or Website
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Running your first Get Feedback from PowerPoint
presentation

This section illustrates how to create and run a simple Get Feedback from PowerPoint
presentation using a step-by-step approach.

Scenario: You are going to deliver a seminar about online fashion retailing. Although you
have a standard PowerPoint presentation prepared, you would like to include several
interactive slides created using Get Feedback from PowerPoint.

In this example, you are going to include three interactive questions using Get Feedback
from PowerPoint slides:

How do you keep up to date with current trends in fashion?
Newspaper
TV
Internet
Talking with friends
Other

Have you ever purchased goods or services using the Internet?
Yes
No

I buy clothes I like, regardless of current fashion.
Strongly Agree
Agree
Neutral
Disagree
Strongly Disagree

Capturing audience responses using Get Feedback from PowerPoint is as simple as four easy
steps:

x\i'

‘
emu Slides J Run Presentation
‘.,‘ 4 \-‘ Y.
" >

1. Create Get Feedback from PowerPoint Slides - add interactive Get Feedback
slides to a new or existing PowerPoint presentation

2. Run Presentation - deliver the interactive PowerPoint presentation to an audience

3. Collect Responses- immediately capture votes from your audience using Meridia’s
Get Feedback from PowerPoint Responder™ RF keypads

4. Manage Results - save responses and analyze using custom reports
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Step 1: Create Get Feedback from PowerPoint Slides

Click the New Blank Document icon to create a new presentation. Pick a
slide layout, color scheme and default design template as required.

NOTE: Depending on the chosen color scheme and template, your slides may vary from the
slides illustrated here.

Add some text to the title slide, for example ‘Get Feedback from PowerPoint Example
Presentation’.

B3 Microsoft PowerPoint - [Example.ppt] RS
BB File Edit View Insert Format  Tools  SideShow  Window  Help  Adobe POF Type a question for help + X
NEHRRAGRIVE S B9 EG R IE%E E o -I@!
: Arial +18 -|B I USI[EEZ=i=ic A A== A @amn ._wews\m!
{ Insert Get Feedback Slide = | Insert Object - | Clear Responses | Tooks + | Settings | Base Settings | Help ~ J

‘ slide Layout - x

Slides
@IS

apply slide layout:

Text Layouts 1=

Get Feedback™ from
PowerPoint®

Content Layauts

Example Presentation

Click to add notes =
¥ Shows when inserting new slides

Ee= H
i~ [la ] wsstupes- \ N OO A @& &-#-A-===adf

slide 1o 1 Network English (1.5.) (55 4

Figure 3 - Title Slide (updated)

From the Insert Get Feedback Slide menu, click Insert Get Feedback Slide. This adds a
Get Feedback from PowerPoint slide template to the presentation. By default, a Horizontal
Get Feedback Slide is added, but this can be changed to Vertical or Pie using Settings.
Horizontal, Vertical and Pie slides are great for multiple choice questions. Each of these slide

types can support up to 10 answer choices.

ilInsert Get Feedback Slide | ~ | Insert Object ~ | Clear Respanses | Tools ~ | Settings | Base Settings | Rebuild Chart | Paste Special | ljelp"l
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EZ Microsoft PowerPoint - [Example.ppt]

S|
‘B Fle Ede Wiew Insert Format  Tools  SlideShow Window Help  Adobe PDF Type aquestionforhelp = X
NEHRRSRIVER| S R 9 E RS E A R e ~\®!
: Arial <18 -|B IO SI[EES|=EA A=A @0 -ﬂuewsnde!

{ Insert Get Feedback Slide = | Insert Object ~ | Clear Responses | Tools+ | Settings | Base Settings | Help = [

|/ cutline " Slides

Get Feedback Question Box
Enter question text here

Get Feedback Answer Region
Enter answer text here

Click to add notes =

| i=E=A=2E0] I =
fopwr ] awstopes- N N OO A @@ S-S A-===a @

slide 7 of 2 Netwark English (L1.5.) (554

Figure 4 - Blank Horizontal Get Feedback Question Slide added to the presentation

Enter question and answer data in the Get Feedback Question Box (‘Enter your question”)
and the Get Feedback Answer Region (‘Enter your answer options’).

After entering the new text, click outside the Question Box or Answer Region. The Get
Feedback Slide will automatically reformat to include the question and answers, and the
chart type (horizontal bars in this example).
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B3 Microsoft PowerPaint - [Example.ppt] =& x|
‘B8] Fle Edt Yiew Insert Fomat  Jooks  SideShow  window Help  Adobe PDF Type a question for help - » X
DEEHdRRE SBAITH LB 9-0- @O L] IEHE B e -I@!

: i - <[ B 7 u s |[EEEEE A AEE A | oesm anewsie

{ Insert Get Feedback Slide = | Insert Object = | Clear Responses | Tools ~ | Settings | Base Settings | Help~ &)

sivdes x

How do you keep up to date
with current trends in fashion?

20% 1. Newspapers
20%

20%
20% 4. Friends

Click o add nates =
| A= | =
gnﬁaw-wmshapesv NNOCHASBE &-#-A-==2 08 g!

Slide 2 of 2 Hetwark English (U.5.) G

Figure 5 - Horizontal Get Feedback Question Slide updated with question and answer data

The first slide has been added. Now, from the Insert Get Feedback Slide v menu, click
Yes/No Slide.

i Insert Get Feedback Slide | ~ || Insert Object ~ | Clear Responses | Tools
Yes/MNo Slide
@. True/False Slide

Likert Scale Slide

Settings | Base Settings | Rebuild Chart | Paste Special

Slides

Replace the default text in the ‘Do you agree’ Question Box and click outside the box to
update the slide. Get Feedback from PowerPoint automatically provides the Yes / No
alternatives as default answer choices.

Remember, you can change the default text for both questions and answers.
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B3 Microsoft PowerPaint - [Example.ppt] =& x|
‘B8] Fle Edt Yiew Insert Fomat  Jooks  SideShow  window Help  Adobe PDF Type a question for help -+ X

DEEHdRRE SBAITH LB 9-0- @O L] IEHE B e 'I@!
: i - <[ B 7 u s |[EEEEE A AEE A | oesm anewsie
{ Insert Get Feecback Slide = | Insert Object » | Clear Responses | Toolks ~ | Settings | Base Settings | Help ~ _,

sivdes x

Have you ever purchased goods
or services using the internet?

5% 1. Yes
50% 2 P

Click to add notes

[z = 4l Ll ~
o~ [l puoshapes” N\ DOH A BA|S-4-A-==zad]

Slide 3 of 3 Hetwark English (U.5.) G

Figure 6 - Yes/No Get Feedback Question Slide updated with question and answer data

Now add the final slide for this example presentation. From the Insert Get Feedback Slide
v menu, click Likert Scale Slide. Likert Scale slides measure the respondent’s level of
agreement with a specific statement.

£ Insert Get Feedback Slids [~ || Insert Object - | Clear Responses | Tools ~ | Settings | Base Settings | Rebuid Chart | Paste Special | Help -
PRI Yes/Mo Slide

True/False Slide

Likert Scale Slide

Data Filtering Slide

Comparing Responses Slide

Fastest Responder Slide

Team Score Slide

‘4 Leading Participants Slide
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Replace the text in the *What is your opinion’ text box and click outside the box to update
the slide. Get Feedback from PowerPoint automatically provides a standard five-point Likert
answer scale.

B3 Microsoft PowerPaint - [Example.ppt] —[a] ]
‘EA] Fle Edit View Insert Format  Tools  SideShow  Window  Help  Adobe PDF Type a question for help + X
NEHRE SRIFPE L BBV 900 S 0E A e 'I@l

: arial <12 <|B 7 U §|[E]EE|= = A& & FE|A | oo cnewsice I

 Insert Get Feedback Slide = | Insert Object = | Clear Responses | Tools ~ | Settings | Base Settings | Help ~ 1o

Shes x

| buy clothes | like, regardless
of current fashion.

20% 1. Strongly Agree
20% 2. 'Agree

20% 3. _

20% 4. Disagree

20% 5 (StronglyDisagree

Click to add notes
k=] | =]
ion - [la] usstepes- N N OCEH 4G @A S--4-A-==z=adf

Slide 4 of 4 Hetwork Engiish (L.5.) 558

Figure 7 - Likert Scale Get Feedback Question Slide updated with question and answer data

You have now created a PowerPoint presentation including three Get Feedback from
PowerPoint slides that your audience will be able to vote on using their Responder keypads.

Although this presentation includes just three Get Feedback Slides, remember that there are
eleven different Get Feedback Slide templates to choose from.

@ Click Save to nhame and save your presentation just as you would for any other
PowerPoint presentation.
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Step 2: Run Presentation

To run the presentation, from PowerPoint’s Slide Show menu, click
View Show. Alternatively, press F5.

As usual, the title slide appears. However, unlike a regular PowerPoint presentation, the
screen also displays the Get Feedback Control Bar. The Get Feedback Control Bar includes
buttons to stop/resume polling, and to alter the presentation ‘on the fly’ (including adding
extra slides). See Chapter 5 - Error! Reference source not found. for more details.

B 2 i » ¥ o g Responses 0

Get Feedback™ from
PowerPoint®

Example Presentation

Figure 8 - Presentation in Slide Show mode, Get Feedback Control Bar displayed

Proceed through the presentation as usual (e.g. through mouse clicks or pressing enter /
spacebar on the keyboard). The presentation runs just like a regular PowerPoint
presentation, except when you reach a Get Feedback from PowerPoint question slide. Please
see Chapter 5 - Error! Reference source not found. for more details.
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Step 3: Collect Responses

Once a Get Feedback Slide is presented to the audience, the Polling Indicator
displayed on the Get Feedback Control Bar changes to ‘Polling Open’.

NOTE: Although the Control Bar appears by default, you can adjust whether it appears for
different slide types using the Settings menu. See Chapter 6 — Error! Reference source
not found. for details.

Get Feedback from PowerPoint is now ready to capture audience responses.

IJ_

@5 % |l; & [ ¢ 43 03 Responses 0 Polling Open

o % L % ¢4 05 Responses 0 Polling Open

How do you keep up to date

with current trends in fashion?
1.Newspapers
2.TV
3.Internet
4 Friends

5.0ther

Figure 9 - Get Feedback Question Slide in Slide Show mode, *Polling Open’

Instruct the audience to vote using the alphanumeric keys on their Responder keypads.
Please see Chapter 5 — Error! Reference source not found. for more details about
capturing audience responses.
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Once all responses have been captured, mouse-click again or press the SPACEBAR key to
close polling.

The Polling Indicator changes to ‘Polling Closed’ and the screen updates to reflect the votes
cast.

25 % i » R i & Responses 5 _

2% % Ui w ¥ < % TE Responses 5 |INNNNEER

How do you keep up to date

with current trends in fashion?
0% 1.Newspapers
w0% 2TV
0% 3.Internet
a0% 4.Friends

5 Othe

Figure 10 - Get Feedback Results displayed, ‘Polling Closed’

Click again to continue to the next slide. Repeat the process for all Get Feedback Slides until
the end of the presentation.
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Step 4: Manage Results

Once the presentation has finished and audience responses have been captured,
you can save all response data for further analysis.

Response data is stored within the PowerPoint .PPT file itself. Saving the presentation will
therefore save the Get Feedback results data as well.

@ To save the presentation along with the results, click Save.

To save the results in a new file, from the File menu click Save As. From the Save As
dialog box, specify the filename and folder location, then click Save.

You can review the captured audience response data by viewing the slides in PowerPoint’s
preview pane.

You can also run Reports to analyze your captured response data. See Chapter 8 — Error!
Reference source not found. for more details.
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